MEMORANDUM

TO:

International Students Office 

FROM:
Professor <name>

CC:


DATE:

RE:

Employment Authorization for <Student Name>



The aforementioned student has been hired to work for Professor <Name>, <Department>, as the Research Assistant for grant #<project/account number> as follows:

· Employment Period: 

· Rate of Pay: 

· Total Hours: 

· Total Salary: 

If you have any questions, please contact me at <phone number>. Thank you










