The CUNY Council of Grants Officers & The Research Foundation of CUNY

Present a repeat performance of last year’s workshop

Introduction to Grants and Proposal Writing

With two new breakout session options

This workshop, essentially a repeat of last year’s, is designed for faculty and doctoral students with little or no experience in writing grants.  It will focus on “institutional” grants, that is, grants for other-than-research programs such as curriculum or program development, training and innovative programs.

Friday, January  23, 2004

CUNY Graduate Center: The Elebash Recital Hall, off the main lobby

365  Fifth Avenue at 34th Street, Manhattan
8:45- 9:15 
Coffee and Registration will end promptly at 9:15.  No food may be taken into the recital hall.
9:15- 9:30

Welcome




Dr. Frances Degen Horowitz, President, Graduate Center/CUNY




Mr. Robert Buckley, Chair, CUNY Council of Grants Officers

9:30- 10:30

Keynote Speech/
Dr. Anne Rothstein




Professor and Director




Center for School/College Collaborations




Lehman College of CUNY




What is a fundable idea?




Proposal preparation:  purpose, elements, tips




Proposal critique and review
10:45- 12:00

Small group workshops

Option 1:  Proposal review and critique

Participants will break into small groups, each led by an experienced proposal writer/reviewer and a grants officer.  Each group will serve as a review panel responsible for reviewing a proposal and deciding whether or not to recommend that project for funding.  Participants who pre-register will be provided with the proposal being reviewed in advance, as well as instructions for reviewers, agency guidelines and a review form.  The proposal will be general enough to allow full participation by faculty from any discipline.

Option 2:  Budget preparation 
Can your budget make or break your proposal?

Tips on budget preparation and how to justify your costs. 

Option 3: Research with Human Subjects

Yes, this includes surveys and interviews.

No, you cannot determine that your project is “exempt.”

How to get your research protocol through the Institutional Review Board.

12:15 –1:00

Summary Session/Proposal Review and Critique (Elebash Recital Hall)
Each proposal review group will report its decision about the proposal being reviewed, the reasons for that decision, & an analysis of the proposal’s strengths & weaknesses.  Questions & informal discussion follow.

Registration Form

Please clip this coupon and return to the Office of Sponsored Programs & Research (Box J-1010) no later than Friday, January 9th.  Space is limited; therefore, registrations will be accepted on a first-come, first served basis.   You must choose an option for the small group sessions.

Name__________________________________

College_________________________________
Department _________________________

Telephone (work)_________________________
(home)______________________________

E-mail where we can send you workshop materials during intersession: (REQUIRED)

_______________________________ __________________________________

[     ]   Yes, please register me for “Introduction to Grants & Proposal Writing, January 23rd.  I will attend the plenary session.

Please assign me to a small group: option 1 proposal review [   ], option 2 budget [    ], option 3  IRB [   ]

[     ]    Please indicate if you require any special accommodations ___________________________
