To

Vice Presidents, Deans, Chairs, Directors, and Unit Heads

From:

Jeanne Blazina



Interim Director of Human Resources

Date:

December 9, 2005
 

Re:

Adjunct Payroll - Spring 2006

_________________________________________________________________________

Please inform all adjunct employees of the payroll dates listed below for Spring 2006.  You will need to submit Personnel Action Forms (PAFs) for the February 2, 2006 payroll through the appropriate channels (i.e. Deans’, Provost & Budget Offices) in enough time to reach Human Resources by Monday, January 2, 2006.  As you know, any adjunct paid at the 60% rate must fill out a timesheet, which you must endorse and submit to Human Resources, as indicated on the schedule below.

The Professional Staff Congress (PSC) contract provides teaching adjuncts with an additional hour of pay for every six hours they teach during each Fall and Spring semester.  These hours should be indicated separately on the PAF.  If an adjunct is also proctoring an exam, those hours should also be indicated separately, e.g.: 84+4 = 88 +14 = 102 hours or 126+6 = 132 +15 = 147 hours.

Paycheck Dates

Timesheet Period


Timesheets Due Date





(Non-Teaching Only)

(Non-Teaching Only)

February 2, 2006

01/02/06 - 01/15/06


January 12, 2006 


February 16, 2006

01/16/06 - 01/29/06


January 26, 2006

March 2, 2006


01/30/06 - 02/12/06


February 09, 2006

March 16, 2006

02/13/06 – 02/26/06


February 23, 2006

March 30, 2006

02/27/06 – 03/12/06


March 09, 2006

April 13, 2006


03/13/06 – 03/26/06 


March 23, 2006

April 27, 2006


03/27/06 – 04/09/06


April 06, 2006

May 11, 2006


04/11/06 – 04/23/06


April 20, 2006

May 26, 2006


04/24/06 – 05/07/05


May 04, 2006

Please post this notice so members of the adjunct faculty can read it, or place copies of this notice in the Adjuncts’ mailboxes.
