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At the beginning of our semester of study, I think it is important that I comment on a subject of importance to each of us: academic integrity.

Academic integrity is a vital part of our study together, and this involves integrity in both our roles.  All too often, this discussion devolves into a discussion of what is and is not permissible, or what will get a student into trouble.  While those are essential topics, they are not the crux of academic integrity.

Integrity is vital to any part of life.  Integrity is the link between word and action.  Without it, one’s word is meaningless.  Academic integrity carries the extra burden that your career will be based in no small part on what you gain in your education here at Baruch.  No one would knowingly hire an accountant or financial manager whose claim to ‘A’ grades was based on work that was not theirs.  

In that vein, you need to know my commitment to integrity in this course of study, and I need to be assured of yours.  We each will have to work to achieve integrity in this course.  It will not simply “happen”, if we do not tend to it, demanding it of ourselves and others.

In the interests of academic integrity, I need to acknowledge that I have borrowed the organization, as well as certain of the comments, of this note from a letter written by Professor Bill Taylor of Oakton Community College.  You can find his letter on the Baruch College website, in the area on academic integrity. I would encourage you to read his letter.  He makes one pertinent point: very few of us come up with entirely original ideas.  Those who do, work long and hard for that privilege.  Much of my personal research work involves assembling the ideas of others in novel ways.  In doing that, it is not wrong to use the work of others.  What is wrong is to use it as if it were your own.  It is important you know this work is not original with me, but the result of another’s labor.  Prof. Taylor took time to sit, think this issue through, and put it into structure and words.  I owe him for that, and I pay that debt in small part by acknowledging his work as the source of much of this work.

In essence, that is the sum and substance of academic integrity: we stand on the shoulders of our predecessors, using what they have learned to create new knowledge.  In turn, those who follow will acknowledge our work.  

I. Preparation for Class

What you can expect of me in this area

My primary responsibility in this area is to prepare and execute a class that summarizes the key issues and theories relevant to each particular area of study.  In that, I need to:

· make sure I understand your text;

· be clear on issues, terms, and new information;

· review my notes and slides, revising where necessary; and

· plan and execute the session to cover the requisite material in a way that engages you as students

What I expect of you in this area

Your responsibility to the class experience involves preparation, attentiveness, critical thinking, enthusiasm, and respect.  In particular, the nature of this course is one that lends itself to discussion, open query, and respectful disagreement.  In order for class to be a productive academic experience, you should come with the following:

· read the assigned materials prior to class;

· attempt to clarify what you don’t understand, including being prepared to ask clarifying questions of me at the beginning of lecture;

· associate readings and news events that are pertinent to the material for that day, and be prepared to make comments, ask questions, etc.; and

· come to class with written assignments completed.

II. In class

What you can expect of me in this area

During class, you should expect that I treat you and your questions and comments seriously and respectfully.  Specifically, this means I need to:

· show for all sessions, unless I am prevented for some very strong reason;

· be prepared to start at the beginning of the session, and conduct class for the entire period;

· answer your questions, and when I cannot, admit such, and work during off-class time to get the answers;

· give everyone equal opportunity to participate;

· treat your comments and questions seriously and with respect, making every attempt to understand you; but correcting or challenging assumptions where required

· demand similar respect from all students in the classroom;

· conduct discussions to maximize everyone’s right and ability to participate;

· assume that I can call on you, and request your participation in answering questions, giving your opinion, etc.; and

· make clear the difference between theory, fact, and my opinion.

What I expect of you in this area

As with me, academic integrity likewise demands you enter class treating your fellow students as well as myself with seriousness and courtesy.  Specifically, this means you need to:

· show for class, unless otherwise prevented;

· shut off cell phones, etc., unless you have childcare issues that necessitate you be able to be reached;

· be ready to participate in class that day, having read the assigned material, and thought through the issues involved;

· ask about what you don’t understand;

· treat others and their views with courtesy and respect;

· participate in class discussions, with the intent of furthering your understanding, as well as the understanding of others in the class regarding the subject matter;

· understand that, particularly in larger classes, your participation may need to be moderated; and

· listen to what is being said in class, and not hold side-conversations, which serve to distract myself and others from the class discussions.

III. During Exams

What you can expect of me in this area

Exams are an essential and understandably anxiety-producing moment in class.  I need to know, in fairness, what it is that you know and understand of the material.  To that end, I need to:

· do my best to prepare you for the exam, giving you clear understanding of the material that will be used for the exam;

· Require that you demonstrate your understanding through critical analysis ;

· assemble the exam, based on the materials we have covered in class;

· ask fair questions, and not judge you on questions that prove to be unfair;

· monitor the exam so that all will participate fairly; and

· grade the exams with care, ensuring that your answers receive due attention.

What I expect of you in this area

Academic integrity requires that you:

· prepare yourself for the exam, taking time to study and seek help where you need it, including scheduling time with me or emailing me for assistance;

· make the best use of the time during the exam to answer as much of the exam as you possibly can;

· accept your limitations, and not try to gain undue assistance from others or by unacceptable means, including but not limited to copying from others, using ‘crib sheets’, accessing materials stored on a PDA, etc.; and

· not enable others to copy from your work.

IV. On written assignments

What you can expect of me in this area

Written assignments are vital to this class.  The materials you work with are not so much a set of facts to be memorized, but rather tools to use in understanding events in the business arena.  To that end, academic integrity means that I:

· assign work that will be pertinent and challenging;

· make sure you understand what is to be done, and the outcomes I expect;

· read and make every effort to understand the work you turn in;

· grade your work with care; and

· confront you if I suspect you have plagiarized or otherwise turned in work that is not entirely your own.

What I expect of you in this area

Academic integrity requires that you:

· give sufficient time to the work assigned;

· turn in work that was done for this class only, and not used in an assignment for another course, though at times you may draw on material from other courses (e.g. economics, human resources) to assist you in making your point; 

· make your best effort at the assignment;

· get help from others, but only to the extent allowed (e.g., having someone proofread your paper for spelling, grammar, and clarity, particularly if English is not your first language); and

· cite all sources used, using a standardized format (MLA, APA, etc.).

This last point is crucial.  As I stated at the outset, academic integrity is not about creating knowledge out of whole cloth.  Civilization would not advance if we could not learn from those who have gone before us.  What academic integrity demands, rather, is that we give credit where credit is due.  You should know that much of what I say in class is not my thinking, but rather what others have arrived at long before I got around to thinking about the problem they tried to solve.  As Prof. Taylor notes in his letter, if I cited references as I lecture, it would be very disruptive.  On the other hand, when I do use materials from others in my slides, I make every effort to let you know where that came from in a note on the slide.  

When I do write, I cite carefully, and I (and Baruch College) expect the same of you.  At this point in your academic career, few expect you to have the ability to create knowledge on your own.  Rather, as you develop your work, keep track of your research, and cite it appropriately.  Citation is required if you use the argument of another, paraphrase his/her work, or excerpt four or more words directly (in that case, making sure to add quotation marks if less than 20 words, or set the item off from the remainder of the paper if more).  If you quote, be sure to include the exact page number or webpage where the quotation might be found.

V. Your final grade

What you can expect of me in this area

Your final grade is one valued outcome of your study.  That value requires that I:

· carefully consider all elements of your grade;

· keep track of your attendance and participation, to the best of my ability; and

· weigh all elements of your grade in the manner stated in the syllabus.

What I expect of you in this area

You should attend to all portions of your grade.  This implies you should:

· make sure you participate on a regular basis, asking questions or offering comments;

· keep track of all grades assigned, including retaining any graded papers for the duration of the course, should I need to verify a grade discrepancy;

· check grades as posted on BlackBoard, notifying me of any discrepancy between the grade posted and the grade assigned as soon as you notice such; and

· inquire regarding your final grade if you believe I have made an error.

On the last point, federal privacy laws require that I be sure I disclose grades only to you.  For that purpose, I will discuss grades over the phone, if I recognize your voice, or in person.  I do not discuss grades over email.  I cannot be sure of who is sending email, and for that reason, it is my personal policy to not send grade information over email.

VI. Failure to live up to academic integrity

Academic integrity is a project that demands the utmost from each of us.  If you believe I have failed in my responsibilities, you have the right (and perhaps even the obligation) to challenge me.  For my part, I need to take your challenge seriously and answer it as fully and respectfully as I can.  If you are not satisfied, you have the right to take your challenge to the chair of my department (Dr. Harry Rosen).

I also have the right and responsibility to demand you work in light of the principles outlined above.  Should I suspect or find otherwise, I have the right and responsibility to challenge you on your work.  If this concerns your conduct in the class, you and I will deal with that individually.  

If the challenge concerns cheating or plagiarism, the infraction must be dealt with according to the Official Baruch College Statement on Academic Honesty (found at http://www.baruch.cuny.edu/academic/academic_honesty.html).  I urge you to familiarize yourself with that document.  

One outcome of a charge of cheating or plagiarism is that I must file a report with the Dean of Students, and this charge becomes part of your record.  You and I will discuss the issue and consequences to your grade.  We might even come to agreement privately on this point.  Whether we do or not, the report must still be made.  That is required of me as faculty.  Should we be unable to agree to the nature of offense or outcome in terms of impact on your grade, the case will go to the Dean of Students and the procedure outlined in the Baruch Statement for adjudication.  

I, the faculty, and the administration take academic honesty seriously.  One offense will endanger your academic career here at Baruch.  Two will almost certainly end your academic career here.  To date, no one has survived two offenses.

If you believe you cannot abide by what I have outlined above, I urge you to rethink your schedule, and drop my course in favor of another that would be more suitable.  Other professors offer this course, and you might find them more amenable to your preferences.  

You should be clear on this much: I will do my utmost to uphold my responsibilities, even when (and most clearly when) those responsibilities require confronting behavior I believe in violation of academic integrity.  

I do look forward to our classes.  I enjoy teaching this material, and I think you will find your study both engaging and challenging.  

To indicate that you have read the above, I ask that you send me an email, cutting and pasting the statement below, adding your name and four-digit student ID, not your social security number.  When you send the email, please put the words ‘academic integrity’ in the subject line of the email.

For my part, I state the following:

I, Dr Schepers, understand my obligations regarding academic integrity to myself and my students.  I agree to abide by my obligations on academic honesty as outlined in my note and as stated by Baruch College.

EMAIL MESSAGE:

Subject: academic integrity

I have read and understand my obligations regarding academic integrity in Dr. Schepers’ class.  I agree to abide by my obligations on academic honesty as outlined by Dr. Schepers in his note.

Name:

4-digit Student ID:

