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1. Production Meetings:

a) Between BPAC personnel and Licensee in which scenic and lighting requirements are reviewed must occur one week prior to plans being sent out to bid.

b) A review of plans must occur two weeks prior to load in.

c) Any changes of plans must be presented and approved one-week prior to load in.

2. The execution of the design and all materials brought in must comply with the most stringent locally applicable fire, electrical, construction, rigging standards and Fire Certification must be presented one-day prior to load in.
3. All load-ins will be scheduled to begin no earlier than 9 am and must end no later than 12 midnight.
4. Loading Dock: All production related items must be brought down through the loading dock and the freight elevator only. The loading dock services the entire college and therefore there is no guarantee that it will be available upon entry or exit of the facilities. As the loading dock can only accommodate one truck at a time, trucks must be unloaded and immediately moved to a parking area. The college does not have parking of any kind. Overall size of the dock is 25ft in length, 13ft in height and 11ft wide.
5. Freight Elevator: There is one freight elevator to service the entire vertical campus. The dimensions are as follows: Elevator door width is 4ft 6in, door height 6ft 11in, interior depth of elevator is 9ft 3in, and the interior height is 11ft.  
6. The names of all non-Baruch personnel must be submitted to the BPAC to be forwarded along to security in order to gain access to the BPAC.

7. All non-Baruch personnel must also have a photo id, which matches the name given.

8. If licensee has been provided temporary BPAC ids please note that the company stage manager or appointed person will be responsible for collecting the ids at the end of the run and returning them to the BPAC. 

9. Do not assume that if you stop by unannounced that there will be someone here to assist you.

10. There is no parking available. There are however many parking garages available in the area. 

11. If upper perimeter handrails are removed for a production, a safety rope must be put in its place except during the performance. 

12. The theatre deck is the only surface that may be painted. No textural application is permitted without use of a sub floor. The deck must be restored using BPAC Black.

13. Use of clear coat sealer on floor is prohibited.

14. Following load in and tech, all road boxes and equipment, must be cleared from the balcony and lower vom areas.

15. All doors must be secured at the end of each evening.

16. If the key provided is lost there will be a replacement charge for the key, all duplicate keys and the re-keying of pertinent cylinders.

17. All garbage must be removed to a designated area after every performance.

18. Any cables run through doorways, and/or corridors must be taped securely. All doors must be able to be closed and locked.

19. All requests for BPAC owned materials (i.e.: lumber, shop equipment, tools, hardware, paint, costumes, or props) must be approved by the Technical Supervisor or Production Manager.

20. No welding of any kind is permitted on site.

21. Either BPAC Technical Supervisor or Production Manager must approve all Rigging.

22. Securing of scenery into the theatre deck is permitted with the use of screws only. The BPAC Technical Supervisor or Production Manager must approve any other method of attachment into the deck.

23. There is no attachment of scenery or equipment to any other surface in the theatre that would require penetration. 

24. Removal of lower perimeter soft goods is permitted. Notice must be given to the BPAC Technical Supervisor or Production Manager prior to their removal. The soft goods and hardware must be restored and in good working order by Licensee. 

25. The removal of scrap lumber must be done either by the rental of a dumpster (at the cost of the Licensee) or by cutting up the lumber into pieces no larger than 1’-0” square and placed in double garbage bags not to exceed 30lbs. Bags must be brought to the loading dock located on the ground level.

26. Access to the upper loft in the scene shop and its adjoining room is prohibited.

27. Any load in of items that require additional power, such as dimmer packs, moving lights and amplifiers, must be cleared and inspected by the BPAC Technical Supervisor or Production Manager.

28. The light board, sound equipment or other items from the control booth may not be removed without the permission and supervision of the BPAC Technical Supervisor or Production Manager.

29. The washer & dryer cannot be left unattended while in operation. 

30. Use of Hudson Sprayer is limited to the scene shop area unless approved by the BPAC Technical Supervisor or Production Manager.

31. The paint area as a part of the scene shop needs to be kept clean. All paint must be covered when not in use. Only brushes and equipment used with water based products may be cleaned in the sink.

32. The doors to the left of the paint sink must be kept clear at all times.

33. No objects may be left on the wire tension grid.

34. All cables must be dressed off the wire tension grid.

35. Safety cables must be used on all lighting instruments that are not above the wire tension grid.

36. Lighting instruments not in use must be hung in designated catwalk storage.

37. The repertory sound plot must be restored as part of load out.

38. Use of Production office copier requires a code, which will be provided to you at the time of load in. 

39. The lobby art panels must be cleared of all material after every production. Any labels or double stick tape must be removed. The BPAC Technical Supervisor or Production Manager must approve the method by which the artwork will be attached ahead of time. 

40. A shared callboard has been provided for company use in the hall to the right of the rehearsal studio. BPAC scheduling information and notices will be posted there as well so please check board for weekly updates.

34. Dressing rooms must be cleaned out during strike.

Incidentals / Expendables List

01. Marley Dance Floor Rental

$300.00


(Labor / Tape)

02. Platform Rental 


$60.00 / week

03. Flat Rental



$60.00 / week

04. Floor Painting (Labor / Materials)
$200.00

05. Floor Paint
(3 gal minimum)
$60.00

06. Follow Spot (Operator)

$20/hr

07. Gaffer’s Tape (2”x60yds.)

$15.00

08. Glow Tape (1”x5yds.)


$10.00

09. Spike Tape (1/2”x60yds.)

$7.00

10. Soft Goods



$225.00

11. Dance Booms (6) with


$250.00


Heads, mids and shins

12. Cyc




$100.00

LICENSEE:

By:___________________________________

Title:__________________________________

Contact Information

Ariadne Condos





Bradley Thompson

Production Manager




Technical Supervisor

o. (646) 312-4082





o. (646) 312-5072

f. (646) 312-4084





f. (646) 312-4084

e. ariadne_condos@baruch.cuny.edu


e.bradley_thompson@baruch.cuny.edu
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