Outlook Express IMAP/POP Configuration
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2. Switch to the Mail Tab
Add = Mail
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3. Enter your Name - Next
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Internet Connection Wizard

Your Mame

When you send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would lilke it to appear. I

Display name: Joe Smith

For example: John Smith
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Enter your Email address > Next
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Internet Connection Wizard

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail addrezs: joe smithi@baruch cuny edu

For example: someane @Emicrosoft.com
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5. Select POP3 or IMAP from “My incoming mail server is a...”
Incoming Server: bbmail.baruch.cuny.edu
Outgoing Server: (Provide your ISP’s outgoing SMTP server)

POP3
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| Tmternet Connection Wizard

My incoming mail serveris a | POP3 |v| SErver.

Incoming mail (FOFRP3, IMAF or HT TF) server:

bbmail baruch .cury.edu

An SMTP server is the server that is used for your outgoing e-mail.

Outgoing mail (SMTF) server:

smtp.example.com
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My incoming mail serveris a | IMAF M SErVEr.

Incoming mail (POF3, IMAP ar HTTP) server:
bbmail baruch.cury .edu

An SMTFP server is the server that iz used for your outgoing e-mail.

Outgoing mail (SMTP) server:

smitp .example.com
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6. Account name and Password is the same as your BCTC or ACAD login that you would use for
your office PC.

Outgoing User Name: (User Name provided by your ISP)
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Type the account name and password your Intemet service provider has given you.

Account name: jsmith
Password: sesssssnneneeet
Remember password

if your Intemet service provider requires you to use Secure Password Authentication
{SPA) to access your mail account, select the "Log On Using Secure Password
Authentication (SPA) check boo.

[ ] Log on using Secure Password Authentication {SPA)
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Confirm settings and click = Finish
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Internet Connection Wizard

Congratulations

You have successfully entered all of the information required to set up your account.

To save these settings, click Finish.
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*QOne more step to enable Security protocol
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Under “Server Port Number” Incoming Mail(POP3) check the box for “This server requires a
secure connection (SSL)”

For POP3 the port will automatically change to “995”

Under the “Delivery” section check “Leave a copy of messages on server” and
uncheck “Remove from server after...”

POP3
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Outgaing mail [(SMTF} |25 Use Defaults [ Froperies |
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Incaming mail [FOP3): 935 [ Import.. ]
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Sending - F

[ ] Break apart messages larger than |50 kB [ Cloze ]

Delivery -

Leave a copy of messages on server

[ | Remove from server after day(z]

[ ] Remove from server when deleted from 'Deleted Items'

[ k. H Cancel H Apply




Under “Server Port Number” Incoming Mail(IMAP) check the box for “This server requires a
secure connection (SSL)”
For IMAP the port will automatically change to “993”

IMAP
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Outgeing mail [SMTP): Use Defaglts Properties
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To ensure email delivery, on the “General Tab” check the “Include this account when
receiving mail or synchronizing”

"'"m bbmail.baruch.cuny.edu Properties
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Mail Account

Type the name by which you would lilkke to refer to these
servers. For example: "Work” or "Microsoft Mail

Server”.

hbmail banuch .cumy edu

User Information

MName: Joe Smith

Organization:

E-mail address: |joe.smith@baruch.cuny.edu

Reply address:  |joe.smith@baruch.cuny.edu

Include this account when receiving mail or synchronizing
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Click “Apply” and then “Close” to exit the Accounts window.
Watch the bottom right of your screen for a progress bar or error messages.



