Pop vour Baruch email into G-mail

1. Login to G-mail and select Settings from the top-right of the screen.

{= Gmail - Inbox (71) - ryklism1981@gmail.com - Windows Internet Explorer

6‘\—}. - ‘M http:imail, google, comfmai Thi=engzx=1lto666ngtacy&zx=1lkke90nidulfshva=1#inbox "| *1 ([ X | | B

File Edit WYiew Favorites Tools Help

- — - - »
F [MGma\I-Inbux(?1)-ryHisleEl@gmail.cUm l } £ - B - o= - o bPage - ) Tooks -

Gmail Calendar Documents Photos Reader Sites Web more v

. ;
Search Mail | | Search the wen | Showsesrchoptions
- Create a filter
Google )

Gmail runs faster in Google Chrome. | want it, tell me more! Dismiss

ryklism1981@gmail.com | Settings | Older version | Help | Sign out #*

Compose Mail

HP Officejet Pro Printers - www.hp.com - 50% Lower Cost per Page & Energy Use Compared to Laser Printers. Sponsored Link E|

2. From the Settings window select the Accounts and Import tab and click on “Add POP3 email

account” (Please make sure that your pop-up blocker is turned off or the configuration window may not
load).

Settings
General Accounts and Impont  Labels Filters Forwarding and POP/IMAP Chat Web Clips Labs Themes
Import mail and contacts: Import from Yahoo!, Hotmail, AOL, or other webmail or POP3 accounts.

Import mail and contacts | Learn more

Send mail as: maxim ryklis <ryklism1981@gmail.com= edit info

Send mail from another address = Learn more

Check mail using POP3: Get your mail from other accounts in Gmail using POP3.

L}'-\dd POP3 email account | Learn mare

Using Gmail for work? Companies can power their email with Gmail for businesses. Learn more
Add additional storage: You are currently using 2 MB (0%) of your 7370 MB.
Need more space? Upgrade your storage

Google Account settings:

Wisit your Google Account settings to reset your password, change your security question, or leam about access to other Google senvices.



3. On the first screen enter your email address (FirstName.LastName@baruch.cuny.edu)
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Add a mail account you own

Enter the email address of the account to get mail from
(Mote: You may add 5 more of your accounts)

Email address: | maxim_ryklis@baruch.cuny_edu |

4. On the next screen enter your username, password, port and the POP server name.
Username: Same username as the one for the office/lectern pc.
Password: Same password as the one for the office/lectern pc.
POP server: bbmail.baruch.cuny.edu
Port: 995
Make sure that the top 2 check boxes are selected; “Leave a copy of retrieved message on server” and
“Always use a secure connection(SSL) when retrieving mail”
**If you do not check the box, your messages may be taken off the server permanently **
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Add a mail account you own

Enter the mail settings for maxim.ryklis@baruch.cuny.edu. Learn more

Email address: maxim.ryklis@baruch.cuny.edu

Username: |mry|{|i5 |

Password: |-nnn" |

POP Server: |bbmai|.baruch.cuny.edu | Part- | 995 V|

Leave a copy of retrieved message on the server. Learn more
Always use a secure connection (SSL) when retrieving mail §
Learn more

[] Label incoming messages: | maxim.ryklis@baruch.cuny.edu v

[] Archive incoming messages (Skip the Inbox)

[ Cancel ] [ « Back ] I Add Account » ]
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5. On the last screen select “Yes, I want to be able to send mail as ... (your email account)” and click
Next Step.
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Your mail account has been added.

You can now retrieve mail from this account.
Would you also like to be able to send mail as
maxim.ryklis@baruch.cuny.edu?

(*) Yes, | want to be able to send mail as maxim.ryklis{@baruch.cuny.edu.

{:} Mo {you can change this later)

6. Confirm your name and email address and click on Next Step.
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Add another email address you own

Enter information about your other email address.
{your name and email address will be shown on mail you send)

Name: | maxim ryklis

Email address: maxim.ryklis@baruch.cuny.edu
Specify a different "reply-to” address (opticnal)

’ Cancel ] Next Step »




7. Select “Send through Gmail’ and click Next Step.
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Add another email address you own

Send mail through your SMTP server?

When you send mail as maxim.ryklis@baruch.cuny.edu, the mail can either be
sent through Gmail or through baruch_cuny. edu SMTP servers.

(# Send through Gmail (easier to set up)
(" Send through baruch.cuny.edu SMTP servers (recommended for professional

domains — Learn more)

[ Cancel ] [ « Back ] [ Next Step »

8. Click on “Send Verification”.
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Add another email address you own

Verify your email address

Before you can send mail as maxim.ryklis@baruch.cuny.edu, we need to verify
that you own this email address. To perform the verification click "Send Verification”.
We will then send an email to maxim_ryklis@baruch_cuny edu with instructions on

how to verify your address.

[ Cancel ] [ « Back ] LLsﬁend Verification




9. Navigate to your Baruch email account and look for an email from the Gmail Team. It will contain the
confirmation code needed to activate your account. Copy that code back into the Gmail configuration

page.
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If you click the link and it appears to be broken, please copy and paste it

into a new browser window. If vou aren't able to access the link, please login
to your Gmail account, and click "Settings' at the top of any page.

Open the "Accounts' tab, and locate the email address you'd like to add in the
‘Send mail as” section. Then, click Venfy.' and enter vour confirmation

code: 5200733

Thanks for using Gmail!

10. Enter the verification code and click Verify.
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Add another email address you own

Confirm verification and add your email address

An email with a confirmation code was sent to maxim.ryklis@baruch.cuny.edu.

Eesend email

To add your email address, do one of the following:

_ o | Enter and verify the confirmation
Click on the link in the OR code

confirmation email | |5299?33| | [ Ueri[:\g




11. Finally, confirm that your Baruch email address displays correctly under “Send mail as” and “Check

mail using POP3”.

Settings

General Accounts and Import Labels Filters Forwarding and POP/IMAP Chat Web Clips Labs Themes

Import mail and contacts:

Send mail as:

Check mail using POP3:

Import from Yahoo!, Hotmail, AOL, or other webmail or POP3 accounts.

Import mail and contacts | Learn more

maxim ryklis <ryklism1981@gmail.com= default edit info

maxim ryklis <maxim.ryklis@baruch.cuny.edu= make default editinfo  delete

Send mail from another address = Learn more

When receiving a message:

() Reply from the same address the message was sent to

@ Always reply from default address (currently ryklism1981@gmail com)
{Note: You can change the address at the time of your reply. Lesrn more)

maxim.ryklis@baruch.cuny.edu edit info delete
Last checked: 3 minutes ago. View history Check mail now

Add POP3 email account | Learn more



