
Blackberry Outlook Web Access Configuration 
 

 
1. Login to your blackberry internet service account. 

**(If you do not know how to access the site or do not remember your UserName or Password, please 
contact your cellular provider. They have access to that particular system and will be happy to help.)** 

 
2. Select Set Up Account 

 
 
3. Enter your email address.   
 **Please enter a incorrect password so that the system allows manual configuration.** 
 Select Next 

 
 
4. Select “I will provide the settings to add this email account” 
 Select Next 

 
 
 
5. Select “This is my work email account” 
 Select Next 

 



 
 
 
 
 
6. Select “I can access my email account using a Web Browser(Outlook Web Access)” 
 Select Next 

 
 
 
7. **Web Access URL: https://www.baruch.cuny.edu/mail 
 (Alternatively you could use: http://www.baruch.cuny.edu/exchange) 
 User name: your BCTC or ACAD UserName 
 Password: Now enter the correct password for your email account. 
 Email address: In the following format: FirstName.LastName@baruch.cuny.edu 
 **Mailbox Name: This is usually the FirstName.LastName from your Email address. 

 
 
 
Select Next.   

mailto:FirstName.LastName@baruch.cuny.edu


Now look for the new email icon on the bb. It may take a few minutes before it syncs. 


